ALUMNI ASSOCIATION

WASHINGTON STATE UNIVERSITY

Nomination Tips for Awards

1. Select the award that aligns with the nominee’s achievements
e Review the award options with the nominee’s accomplishments to select an award
that will recognize and celebrate the individual(s)
2. Collect the information for the nomination
e Gather the personal information of the nominee such as: full name, previous last
names, graduation year(s), and contact information
e Get a copy of the nominees resume or CV
e Gather one or two additional pieces of supporting documentation. Examples include
letters of recommendations or copies of publications about the nominee or their
work.
3. Letters of recommendation
e |n the letter of recommendation, include information that demonstrates the
nominee’s achievements as they align with the award requirements.
What did the nominee do?
How did the nominee achieve their goals?
What were the results or impact?
Who benefited?
Are there long-term effects?
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When possible, how does it impact WSU, the WSU Alumni Association,
and/or WSU communities?
e Request letters from those who have firsthand knowledge of the nominee and their
accomplishments
e Ensure the letters are cohesive in their support of the nominee for the same award
4. Final checks
e Ask others to review the nomination materials for errors
e Avoid general statements or overly flowery language
o The nomination should be clear enough for any person to understand the
impact made by the individual
e Does the submission demonstrate how the individual stands out from others
because of their achievements?
e Make it meaningful. Provide information that clearly relays the hard work of the
individual and how they have made an impact.
5. Make a schedule and submit your nomination(s) in advance of the deadline.

Learn more about WSUAA Awards at https://alumni.wsu.edu/awards

Learn more about RDAA at regents.wsu.edu/distinguished-alumni/

Learn more about Top Ten Seniors at alumni.wsu.edu/topten
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